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Attachment 1
Qualitative Program Improvement Award Narrative Application Template

Formatting Requirements	
The application should not exceed nine (9) pages in length (not including the cover page, detailed budget, and budget narrative). Longer applications will not be reviewed. Basic formatting requirements are:
The application, all attachments, and annexes must be in English.
It must be typed in a Microsoft Word compatible program, single spaced with a 10-point font. If a PDF file is utilized it must be text searchable. 
It must have one inch (or 2.5 centimeter) margins on all sides of the paper and formatted for A4 or 8 ½ x 11 inch paper.
Page numbers, the RFA number (RFA: SC-IDEAL-PIA-RFA-2020-01), and the name of the Lead Applicant organization must appear in the footer on every page. 
[bookmark: _Toc12367604][bookmark: _Toc6558838]It must be sent by electronic submission only in a single-sided format.
This guidance text is for reference only, and should be deleted from the final application.



Cover Page in Table Format (not to exceed one page)
	1.
	Name of Lead Applicant Organization:
	

	2.
	Project Title:
	

	3.
	Name of Main Contact (First, Last):
	

	4.
	Title of Main Contact:
	

	5.
	Email Address of Main Contact:
	

	6.
	Telephone of Main Contact:
	

	7.
	Complete Office Street Address:
	

	8.
	Office City/Town:
	

	9.
	Office Country:
	

	10.
	Organization’s Last Fiscal Year Expenses in Millions of US$: ( <$5,      $5-$25, $25-$200, >$200)
	

	11.
	How did you hear about this RFA? :
	

	12.
	Target Award Start and End Date:
	

	13.
	Country(ies) of Activity Implementation:
	

	14
	Total Funding Requested (in local currency and US$):
	

	15.














	Summary/Abstract: (<200 words)
	

	16.
	Significant Contribution to Title II Programming: (<150 words)
	


Note: For all sections below, please refer to RFA Section F1 for a description of the content expected. Developing Country Preference (5 points) will be determined based on review of the text in sections 1-6.  
1. Activity Objectives and Review of Secondary Literature (max 2 pages; 20 pts)
2. Design and Methodology, Analysis, Plan, and Implementation Timeline: (max 3 pages; 20 pts)
Milestone Table Format
	Milestone  Description
	Deliverables To be Submitted
	Date of Milestone Completion

	
	
	

	
	
	

	
	
	


3. Deliverables and Plan for Utilization and Socialization (max 1.5 page; 20 pts)
4. Contributions to RFA and BHA Objectives (max 1.5 pages; 20 pts)
5. Applicant’s Roles and Background (max 1 page; 10 pts)
Responsibilities Table Format (Applicable if there are both a lead and collaborating organization(s))
	 Name
	Organization Category (e.g., Lead or Collaborating Organization)
	Organization Responsibilities in Project

	
	
	

	
	
	

	
	
	



6. Detailed Budget and Budget Narrative (Attachments 2 and 3; 5 points)
7. Appendices (does not count against page limit)
Letter of Support - 1 letter per collaborating organization
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