Distribution Report TEMPLATE
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	Distribution Site:
	

	
	Distribution Date:
	



	Number of Recipients
	
	Explanation for Difference

	Planned:
	
	

	Actual:  (who arrived)
	
	

	% Difference:
	
	

	(Name of commodity 1) (Individual ration in kgs = _________)

	Planned:
	
	

	Dispatched:
	
	

	% Difference:
	
	

	Received:
	
	

	Distributed:
	
	

	% Difference:
	
	

	Returned:
	
	

	[bookmark: _GoBack](Name of commodity 2) (Individual ration in kgs = _________)

	Planned:
	
	

	Dispatched:
	
	

	% Difference:
	
	

	Received:
	
	

	Distributed:
	
	

	% Difference:
	
	

	Returned:
	
	

	
	Name
	
	Signature

	Prepared by:   
	
	
	

	Reviewed by:
	
	
	



Page 1 of 1

image1.jpeg
fem®,
{s/USAID




